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Once in the Recruitment Dashboard follow the below:

1. Click on the hamburger menu
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2. Click Employee search

ment. No e-mails are sentand a

2. Click here

Employee search

Talent search

New task

Dashboard

New Job

3. Type the name of the employee you are trying to impersonate
4. Click on the box next to the employee name.
5. Click view.

@ This is a training/testing environment. No e-mails are sent and any changes will not affect live data. Some services are unsupported - for more information, please see the Knowledge Portal.
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4. Select
Employee

5. Click here

6. Employee card will appear, under the Performance reviews section click on Actions.
7. Click Edit.

adminuat.dcd.pageuppeople.com/v5.3/prov

tVjMtGUDK50OJMrTAMy_kOGRhD3G9bZe1DtEqgeZ...

& Actions:

Select

= Details
Address: Florida, United States Phone No.:
E-mail: dnova.edu Cell No.:
Position: Executive Assistant Center /
College:
Department: Department A
position: 6. Click Here
 Performance reviews
1
Review process Start date Manager Status

Employee & Manag Actions | v

NSU Annual Performance Review Sep 1, 2020 oyee & Manag ¢ i\
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8. The Edit: Performance review box will appear. Under Manager, update the manager name and click on

the binoculars.
9. Click Submit.

. Barbara Plunkett - PageUp People - Google Chrome
@ Edit: Performance review - PageUp People - Google Chrome = ] X

# adminuat.dcd.pageuppeople.com/v5.3,

@ adminuat.dc4.pageuppeople.com/v5.3/provider/managePerformanceR...

Edit: Performance review

@) Based on the minimum duration for the selected review process,
there is not enough time left to complete the review.

8. Enter the manager

Start date:* Sep 1, 2020

Review process:*

Department: .
Review end date:* Oct 31, 2020
Manager:*
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