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Employee Self-Service: Time Off Current Balances and History  
Quick Reference Guide 

 
The SharkLink Self-service portal is available 24/7 and 
replaces paper forms and email requests for more quick and 
timely record updates. 

 

          

   

1. Go to http://Sharklink.nova.edu 
2. Type Username, Password and click the Log In 

button 
3. Click on Self SERVICE Banner icon 
4. Click on the Employee button Time Off Current 

Balances and History  
 

 
 

1. Log into SharkLink 
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1. Click on “Vacation” link and it will direct you to 

the “View Leave Details” page to view your Bi-

Weekly accruals as presented on this next 

screen. 
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NOTE:  You can click on “Previous Year” to view 
previous year accruals. 
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NOTE:  To view additional Leave Balances, Click on 
the “View Leave Balances” link. 
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NOTE:  Click on the “Home” link to return to the 
initial Home page. (see Next screen). 
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NOTE: This is the Self-Service Banner Home page 
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